When you make an appointment to meet in your legislator's office, either at the State House or in the district office, you may be seen by an aide instead of the legislator. Treat the aide just as you would the legislator as they often have more time to focus on your specific issue and have can play a role in presenting your issue favorably to the legislator.

Bring a fact sheet that can serve as a reference for your legislator later on. You may want to bring information about Health Quarters as well. Be sure to include the line item number, bill title, and any other important facts or figures. 

First, be brief.  You should be able to make your points in 10-15 minutes.

At your meeting, start by introducing or re-introducing yourself and offer some background about the organization and/or the cause you represent. Mention the number of people Health Quarters serves in their district. It doesn’t hurt to thank the legislator/aide for their time and their prior support of your issue, if appropriate.

Be very specific about what you're asking—whether you want a vote for or against a bill, an increase in funding on a specific line item, etc. Try to give concrete examples of how the legislator's action on this matter will affect you, your organization, and the people of the district. 

They will tell you their position, if they have one. They may have questions for you; if you don't know the answer, just say that you're not sure and will get back with an answer. (Be sure to follow up!) Before you leave, be direct and ask if you can count on their support. If they are not committal, ask if they require more information. Remember to thank them for their time before you leave.
